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PROLOGUE 

 

       There are 124 units in The Algonquin Association.  These 

Rules and Regulations are intended to create harmony among 

neighbors and to foster consideration of each other, and by so 

doing contribute to the enjoyment of living in the Algonquin 

Association. 

 

       Authority for establishing and amending the Rules and 

Regulations is given the Board through the Condominium Instruments 

governing the Association. 

 

       At such time as a rule change is made, a bulletin will be 

issued to inform owners and tenants of same.  Please insert the 

bulletin into your copy of the Rules and Regulations according to 

the page number so that you may have current information for 

reference. 

 

 In the event of a comprehensive review and change such as 

this one, a complete new copy of the Rules and Regulations will be 

provided to all owners and tenants.   
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      Pursuant to the Condominium Instruments of the Algonquin Association, the 

Board of Directors has adopted the following rules and regulations effective 

this 20th day of September, 2016, to remain in full force and effect until 

amended or otherwise revoked.  

 

1. Committees  

 

 The Condominium instruments provide that the Board of Directors shall 

establish a Covenants Committee, stating the purpose of the said committee.  

 

 The Covenants Committee is tasked with the overview of the total 

operation of the Algonquin Association common areas, to make recommendations 

for improvement, and to execute specific projects as determined by the Board 

through the President. 

 

 In addition, the Board has established the following standing Committees, 

whose broad duties are outlined in principle, with specific duties to be 

detailed by the current Board. 

 

 The Communications Committee is tasked with preparing a newsletter, 

administering the website, and other means of communication with residents. 

 

      The Finance Committee is tasked with assisting in the preparation of an 

annual budget and for making recommendations to the Board of Directors for 

assessments, investment of reserve funds, and other financial matters. 

 

 The Fire Safety Committee is tasked with maintaining written fire safety 

procedures for residents and employees of the Algonquin Association, scheduling 

fire drills on a periodic basis, and ensuring that fire horns and equipment, 

etc. are adequate. 

 

 The Grounds Committee is tasked with making periodic inspections of the 

Algonquin Association grounds to ensure that the lawns, shrubbery, plants, and 

trees receive proper care and maintenance; and for making recommendations to 

the Board for any changes or improvements regarding care and planting of trees, 

flowers or shrubs on the grounds. 

 

 The Social Committee is tasked with establishing the social events 

calendar, to include monthly “TGIF’s”, the annual holiday celebration, and 

other social events as desired, and designating the hosts and hostesses for 

various events. 

 

 The Library Committee is tasked with receiving, cataloging and shelving 

book donations, and periodically discarding books as it deems appropriate. 

 

 The Building Committee is tasked with taking an interest in building 

repair and replacement projects, and providing input to the Board about owners’ 

concerns. The committee should monitor continuing repairs and potential 

improvements to the building.  

 

2. Maintenance, Repair and Replacement 

 

 According to the Condominium Instruments, (p. 12 of restated 

Declaration), the Association is responsible for maintenance of the Common 

Elements of the Algonquin Association, unit owners are responsible for 

maintenance of Unit Elements and the Limited Common Elements appurtenant to the 

units, except to the extent assigned to the Association (p. 13 of restated 

Declaration). 

 

Definition: Common Elements (Decl. 4.2), Limited Common Elements    

(Decl. 4.2.2, 4.3), Reserved Common Elements (Decl. 4.2.1), and Unit Elements 
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(boundaries) (Decl. 4.1, 4.1.1, 4.1.1.1, 4.1.1.2), are all defined in the 

Declaration.  

 

Responsibility for repair, renovation, and alteration of those elements 

is also defined in the Declaration (e.g., Common Elements, Decl. 8.2, 8.9; 

Units and Limited Common Elements, Decl. 8.3, 8.4, 8.7). In the event of a 

conflict between the Declaration and these rules, the Declaration shall 

control.    

        

A. EXAMPLES OF SOME COMMON ELEMENTS, LIMITED COMMON ELEMENTS, AND UNIT 

ELEMENTS WITHIN THE BUILDING ARE AS FOLLOWS:  

 

(1) Heating and Cooling. The closed loop piping within the building 

for heating and cooling is a common element until it connects to the fan 

coil unit. Renovation or replacement of the fan coil unit is a unit owner 

expense because the fan coil unit is a unit element. The Association, 

however, has elected to be responsible for routine maintenance (e.g. 

changing filters twice annually) and repairs necessary to keep the unit 

operational (e.g., repair of a leaky coil pipe). 

(2) Pneumatic Air. The pneumatic air piping system within the 

building up to each thermostat is a common element; the thermostat is a 

unit element (unit owner responsibility). 

(3) Domestic Water (hot and cold). The domestic water piping system 

within the building up to and including cut-off valves is a common 

element; plumbing within the unit is a unit element. 

(4) Sewage Drains. Sewage drain piping system up to the traps under 

sinks in the kitchens and bathrooms is a common element; traps and piping 

to sinks are unit elements; floor flanges under the toilets and tubs are 

common elements; sinks, toilets and tubs are unit elements. 

(5) Electrical. The wiring system in the building up to the circuit 

breaker box is a common element; the circuit breaker box, breakers, 

switches, receptacles, and wiring within the living space are unit 

elements. 

(6) Structure. 

 (a) Maintenance of the Building Common Areas is a common 

element. Common area door frames are a common element. Individual unit 

doors, storm doors, door closers, door hardware, locks, etc. are limited 

common elements (unit owner responsibility). 

 (b) Replacement of the entire window unit is a common 

expense. Repair of the individual parts of the window, such as the window 

panes, hinges, cranks, etc. are limited common elements and remain the 

unit owner’s responsibility.  

(7) Natural Gas. The natural gas piping in the building up to and 

including the cut-off valve behind stove is a common element. The 

flexible line to stove is a unit element and is the unit owner's 

responsibility. 

 

The recitation of examples above is for information only and is not 

intended to provide a complete list of Common Elements, Limited Common 

Elements, and Unit Elements. 

 

B. As a convenience to owners, the Maintenance Department will perform 

the following specific tasks at no charge for labor:   

  

(1) Replace fluorescent light bulbs in kitchen; 

  (2) Replace reflector bulbs in bathrooms; 

(3) Replace hallway ceiling bulbs (standard globe fixtures only, 

not chandeliers); 

       (4) Clean aerator in kitchen faucet; 
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(5) Replace batteries in smoke detectors. Smoke detectors are 

checked every six months by the Maintenance Department and the batteries 

are replaced once a year.   

 

For the convenience of the owners, the Association currently stocks light 

bulbs, aerators, smoke detector batteries, etc., which are available to owners 

at cost. Work orders must be called in to the desk and the job will be done in 

order of priority and time the work order was received. 

 

C. Minor Maintenance  

 

At the discretion of management and the maintenance supervisor, the 

maintenance staff may perform other minor maintenance and repairs inside a 

unit. All such work will be charged to owners at $15.00 per call for up to 30 

minutes or any part thereof, payable to The Algonquin Association. Owner will 

either supply or pay for parts, and will be billed from the Algonquin 

Association office. Owner must not pay maintenance personnel directly. Payment 

for labor and parts shall be by check only, no cash will be accepted. 

 

Some examples of services the Association will charge for:  

 

(1) Replace wheels on bathroom mirrors  

(2) Reset closet doors that have come off track  

(3) Replace burned out light switches  

(4) Appliance work of any type  

(5) Plumbing problems  

             a) Clogged toilets*; 

             b) Clogged kitchen sinks*  

*Note: Algonquin responsibility begins after the trap (the 

"U" shaped piping under the sink in the kitchen or bathroom, 

or in the commode), meaning if the main drain is clogged 

"after the trap" then it is the Association’s obligation and 

expense to clear the line. Pipe leaks on hot or cold water 

lines inside the wall or from the wall to the cut-off valves 

are Association responsibility. Leaks from the cut-off valves 

to sinks or toilets are the unit owner's responsibility. 

(6) Repairs to balcony doors, door closers, glass, screens, 

hinges, weather-proofing on bottom of doors and thresholds. 

(7) Repairs or maintenance to interior of front door, hinges, 

locks, closers, or other door hardware. 

(8) Setting clocks, turning mattresses, resetting buttons on 

garbage disposals, moving furniture or flower pots, hanging pictures or 

fixtures on walls, cabinet knob/hinges and such. 

(9) Checking out “unusual” appliance noises. 

(10) Moving furniture, flower pots, etc., when scheduled 

maintenance is being done on convectors. (24 hour notice will be given.) 

(11) Cleaning balconies.  

 

Please Note: Maintenance will respond to any emergency - sudden leak of 

any kind, gas odors, or whatever. Maintenance will attend to the emergency or 

call in an appropriate contractor. The expense of repair of the pipe, fixture, 

or item may be the owner's responsibility. 

 

      We ask all owners to understand that it is the Board’s desire to provide 

all the possible service we can with the staff we have. However, in order to 

maintain operating costs within the Association’s budget, we must charge for 

items other than the Association’s "Common Element" responsibility.  

 

      Our Maintenance personnel are primarily to attend to general Algonquin 

Association maintenance. Outside contractors are used only if the scope of the 

work is extensive or beyond the capabilities of our personnel. 
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      We thank you for your understanding and cooperation.  

 

D. Major Maintenance  

 

        (1)  Major maintenance within a unit, especially work which by its 

nature creates an increased potential for damage to the unit or the Algonquin 

Association, such as plumbing or electrical work, must be performed by 

individuals or companies who are licensed and insured to perform the work 

contracted for. 

 

(2)  Private Work by Algonquin Association Employees 

 

       Private work by Algonquin Association employees is discouraged.  

However, to the extent any private work is contracted for, the following 

applies: 

     

a) It is agreed by all parties that the work will be 

performed by the individual as an independent contractor, not as an 

employee of The Algonquin Association. 

 

b) Any such work must be scheduled after the employee’s 

normal working hours (normally 4:30 p.m.) and when the employee is 

"off the clock" (i.e., if an employee is working overtime, or has 

been called back to work after his/her normal hours, he/she is 

still “on the clock” and is NOT available for private work.) 
  

  c) The Association is not responsible for any work 

contracted for or with an Algonquin Association employee as an 

“after hours” job, and the Algonquin Association Board of Directors 

and management will not become involved in dispute resolution 

arising from any such work. 

 

  d) No plumbing or electrical work, or any other work that 

may cause or require an increase in any insurance carried by the 

Algonquin Association, may be performed by Algonquin Association 

employees. 

 

e) The unit owner must pay charges for any "after hours" 

jobs directly to the individual performing the job. 

 

f) Terms must be mutually agreed between the owner and the 

individual performing the “after hours” job. 

 

g) Any dispute must be resolved between the owner and the 

individual, or by mediation, arbitration, or a court of competent 

jurisdiction, not by the Association. 

 

3. Damages to Common Elements and Limited Common Elements 

  

A. Association Responsibility for Units and Limited Common Elements  

 

      Definition: Common elements (Decl. 4.2), Limited Common Elements (Decl. 

4.2.2, 4.3), Reserved Common Elements (Decl. 4.2.1), and Unit Elements 

(boundaries) (Decl. 4.1, 4.1.1, 4.1.1.1, 4.1.1.2), are all defined in the 

Declaration. Responsibility for repair, renovation, and alteration of those 

elements is also defined in the Declaration (e.g., Common Elements, Decl. 8.2, 

8.9; Units and Limited Common Elements, Decl. 8.3, 8.4, 8.7). In the event of a 

conflict between the Declaration and these rules, the Declaration shall 

control.  
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The Association shall, as a Common Expense, be responsible for the 

following portions of the Units and Limited Common Elements: 

 

(1) Making structural repairs and replacements to the Limited 

Common Elements, except for those which have been designated as the 

responsibility of the Unit Owner; and 

                                                     

(2) To the extent determined by the Board of Directors, routine 

maintenance of the heating and cooling equipment (e.g., installing new 

filters, fan motors, repairing coil pipe leaks that might cause damage to 

another unit) is the responsibility of the Association. Major repairs, or 

replacement of all or major parts of the fan coil unit, remains a unit 

owner’s responsibility.   

 

B.  Unit Owner Responsibility for Units and Limited Common Elements 

 

 (1) Each Unit Owner shall, at his/her own expense, be responsible 

for the maintenance, repair, renovation, restoration and replacement of 

all portions of his/her unit. This includes but is not limited to all 

equipment, appliances, appurtenances, such as refrigerators, dishwashers, 

plumbing fixtures, drains, lines and connections serving only that Unit, 

doors, jambs, hardware and frames, frame and casing, carpet, tile, vinyl, 

parquet flooring, wallpaper, paint, plaster and all other finished 

surfaces of the walls, floors and ceilings, all electrical panels, 

wiring, outlets and fixtures) and the Limited Common Elements appurtenant 

to his/her Unit, except to the extent assigned to the Association 

pursuant to paragraph 3.A. hereof. 

 

 (2)  Each Unit Owner shall maintain his/her Unit and the Limited 

Common Elements appurtenant thereto (except those for which the 

Association is responsible) in good repair, in a clean and sanitary 

condition, including keeping them free of debris, ice and accumulation of 

water, and redecorating and painting that  may be necessary to maintain 

the good appearance and condition of same, and shall promptly cause to be 

performed all maintenance and repair work within his/her Unit and to the 

Limited Common Elements appurtenant thereto. Repairs to individual parts 

of a window (e.g., replacing a broken window crank, replacing a broken 

window pane, etc.) is the responsibility of the Unit owner. Replacement 

of the entire window unit (i.e., the entire window framing, including 

window glass and mechanical parts such as cranks and hinges, etc.) is the 

responsibility of the Association. 

   

4. Damages to Individual Personal Property  

 

The Association assumes no liability for any articles missing or damaged 

while stored in assigned bins or cabinets in common areas, or rental closets. 

 

5. Failure of Owner to Maintain   

 

The Condominium instruments prescribe the duties of the unit owner with 

regard to his/her individual unit and limited common elements. If a unit owner 

fails to maintain his/her unit and the limited common elements appurtenant 

thereto in good repair and condition, as prescribed, the Association has the 

right to make such repairs and the unit owner will be responsible for the 

payment of the cost of such repairs. The Association shall have the right to 

enter a Unit and to inspect for dangerous or unsafe conditions, such as: 

 

A. Retention of more than two bags of trash (such as food or diapers) in 
the unit (which might create offensive odors, might lead to insect 

infestation, etc.). 
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B. Retention of excess amounts of newspapers, boxes, or other items 
within the unit (which might impede the mobility of first-responders 

or maintenance personnel within the unit). 

C. Overloading of electrical outlets (which might create a fire hazard). 

The recitation of examples is not intended to limit the conditions that might 

be deemed by the Association to be “dangerous or unsafe”. 

 

6. Access to Individual Units 

 

The Condominium instruments grant the Association the right of access 

into any individual unit for the purposes of making repairs or alterations, or 

performing maintenance or repairs to the building which it may deem necessary, 

or in the event of emergencies when access is believed to be in the best 

interest of the building. Each owner must supply a key or keys to the unit to 

be kept in the office for use in such an emergency. If the owner has not 

provided a key to the Unit, the Association may hire a locksmith to make a key 

for the Association’s use, or to assist the Association in entering the Unit, 

and the Association may charge the cost of the locksmith back to the unit 

owner/tenant. 

 

7. No Obstruction of Common Areas   

 

Sidewalks, driveways, entrances, passageways, or storage area floors 

shall not be obstructed or used for any other purpose than the purpose 

intended. This is especially true during move-ins and move-outs.  

 

8. Automobile Parking Lot  

 

A. The Algonquin Association parking lot is a “Common Element”, and no 

individual, corporation, or any other entity can place any type of legal 

obligation thereon.  Parking spaces may not be deeded, nor may they be promised 

in any manner. 

 

B. Resident parking spaces will be assigned by Management, as follows: 

 

(1) Three and four bedroom units will be assigned two numbered 

parking spaces. 

 

(2) One and two bedroom units will be assigned one numbered 

parking space. 

 

C. No Unit Owner shall park more than two vehicles (owned or leased by 

such Unit Owner, a member of his family, or a tenant residing in his unit) on 

the Common Element parking spaces without the prior written consent of the 

Board of Directors, on anything other than an occasional basis. 

 

D. Parking spaces may not be used for any purpose other than parking 

vehicles. All vehicles must have current licensing and inspection stickers and 

be in operating condition. 

 

E. Commercial vehicles, "high riders", mobile homes, conversion vans, 

recreational vehicles, any vehicle with advertising inscriptions or "FOR SALE" 

signs, or any vehicle which exceeds the normal parking area within a parking 

space are not permitted in either the North or South parking lots. Every 

attempt will be made to assign other large vehicles spaces at the end of 

parking rows so the full view of the parking lot by our doormen is not blocked.  

 

F. Residents' trailers, campers, recreational vehicles, boats, or 

buses may not be parked anywhere on the Algonquin Association property. 
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G. When a unit is sold or vacated, or the resident no longer has a 

vehicle, the space(s) used by the resident or previous resident return(s) to 

the pool of spaces for reassignment. If a resident does not personally use 

his/her vehicle but the vehicle is used periodically by a caregiver or other 

person, then the parking space assigned to the unit may be returned to the pool 

of spaces for reassignment and a different parking space may be assigned to the 

unit. When a space previously assigned is returned to the pool of spaces for 

reassignment for any reason, a different space may be assigned. 

 

H. Occupants may request in writing to change their assigned parking 

space(s). A “Request for Change of Parking Space Form” (Exhibit A) must be 

completed and filed with the Manager. Only the Manager can authorize change of 

a parking space, even temporarily. Requests will be numbered and will be 

honored in sequence when spaces become available. Verbal commitments cannot be 

considered. Parking space changes will be made only when a space is available 

and a written request is on file. 

 

I. Every effort will be made to locate the parking spaces of persons 

with “Handicapped” license plates or tags near the front entrance. In a 

situation where the unit is entitled to two spaces, only one space will receive 

preference. 

 

J. Vehicles shall not be left unattended at any of the entrances to 

the building, including, but not limited to the front entrance. No automobile 

may be left beyond the yellow lines for more than 10 minutes. The keys must be 

left in the ignition or with the doorman. This will be enforced. A vehicle 

parked at the entrance to the receiving room and involved in moving items into 

or out of the building, by appointment, may be exempted from this restriction.  

 

K. Parking so as to block sidewalks, driveways, or Fire Lanes shall 

not be permitted. Fire lanes are located in the areas where the curbs have been 

painted yellow.  

 

L. All residents, their guests, and their employees shall observe and 

abide by all parking and traffic regulations as posted by the Association. 

Vehicles parked in violation of any such regulations may be towed at the sole 

risk and expense of the vehicle owner. The speed limit on Association property 

is not to exceed 10 mph. 

 

M. All visitors must use the unnumbered parking spaces, marked 

“VISITOR”, provided in the South parking lot, except as provided in paragraph 

N. following. All visitors who park their vehicles in the Association parking 

lots are required to check in at the front desk and sign the log book, giving 

the vehicle license number, the location where the vehicle is parked, and the 

name of the resident they are visiting. 

  

N. Visitors and caregivers may be granted permission by a resident to 

park in the resident’s assigned space in the parking lot. The resident must 

inform the front desk of such an arrangement. Unless granted permission by a 

resident to park in his/her assigned space, residents’ employees must park on 

the street. 

 

O. Only one contractor vehicle per company performing work for the 

Association or a resident may park in the parking area at the north end of the 

building, referred to as the “employee parking lot”. All other contractor 

vehicles must be parked on the street. 

  

P. VEHICLES ILLEGALLY PARKED IN NUMBERED SPACES ARE SUBJECT TO BEING 

TOWED AT THE VEHICLE OWNER’S SOLE RISK AND EXPENSE. The doorman on duty will 

attempt to notify the owner that the vehicle will be towed at the owner's 
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expense if it is not moved within 30 minutes. If the owner cannot be identified 

and then notified, the vehicle may be towed after one hour. 

  

Q. Care must be taken to avoid parking any vehicle in such proximity 

to shrubbery that damage can be caused to the shrubbery either from exhaust or 

the heat of the radiator. 

   

R. Only "emergency" car repairs (i.e., battery jump-start, changing 

flat tires, replacing broken windshields) may be performed in the parking lot. 

No major repairs or repairs which include draining any type of fluid from the 

vehicle may be performed on Association property. 

   

 S. One-way traffic signs at the entrances and exits must be complied 

with. Violators may be assessed charges in accordance with Virginia law. 

  

 T. VALET PARKING BY THE DOORMEN OR OTHER STAFF IS PROHIBITED.  The 

doorman's duties are to monitor people entering the building through the front 

door, monitor the parking lots, prevent illegal parking in the fire lanes, 

control 10-minute parking spaces, help passengers into and out of cars, and 

unload groceries and baggage, etc. Valet parking would interfere with the 

doorman’s performance of his duties, and could increase the Association’s 

insurance expense and liability. Valet parking is not allowed. A "NO TIPPING" 

POLICY IS IN PLACE. 
 

9. Noise 

 

Owners and occupants must avoid making or permitting to be made loud or 

objectionable noises that may disturb other owners, tenants, or occupants. At 

least 80 percent (80%) of each room or hallway of each unit must be covered by 

rugs or carpets. This ruling will be enforced upon receipt of written 

complaints of neighbors.  

 

10. Storage of Flammable Material Prohibited 

 

Owners and occupants may not store flammable materials such as cleaning 

solvent, paint, kerosene or gasoline, rugs, carpeting, mattresses, etc. within 

their units or in storage closets or bins, as per Fire Department regulations.  

 

11. Trash Disposal  

 

A. Due to aging building plumbing, the plumbing cannot handle solids 

put down the kitchen sink electric garbage disposals. Sink strainers have been 

provided to catch solid waste so that it can be put with bagged garbage. The 

electric disposals should still be run periodically to flush any small amounts 

of remaining waste and to improve water flow. The cost of repairing damage 

caused by misuse of garbage disposal may be charged back to the owner/tenant 

responsible for the misuse.  

 

 B. Trash Chute: Typical kitchen and bathroom trash must be put into 13 

gallon plastic garbage bags (not grocery store plastic bags), tied securely, 

and dropped down the garbage chute. “Typical kitchen and bathroom trash” 

includes such items as egg cartons and small Styrofoam containers (like “to-go” 

containers). No trash may be placed on the floor of the trash room or in the 

hallway.  All trash must be put in the trash chute or hand carried to the 

dumpster in the receiving room. 

  

 C. “Paper bucket.”  Newspapers, magazines, catalogs, broken-down cereal 

boxes, broken-down clean pizza boxes, other broken-down small boxes, and 

flattened paper grocery bags should be placed in the “paper bucket”. 
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 D. “Non-paper bucket.”  Cans, plastic bottles (including gallon milk 

jugs), other recyclable plastic, glass jars and bottles should be rinsed and 

put in the “non-paper” bucket. (For the safety of staff and other residents, 

any broken glass or light bulbs should be wrapped in newspaper or paper towels, 

bagged, and marked as “broken glass.” Also for the safety of staff and other 

residents, it is prohibited to put glass items down the trash chute.  Glass 

tends to “explode” when it hits the dumpster after being dropped from a height, 

and flying shards of glass can cause injury.) 

 

 E. Human waste: Diapers and other items containing human waste must be 

securely bagged and hand delivered to an outside dumpster that already has 

trash in it (not to the dumpster in the Receiving Room.) The key for the 

outside dumpster may be obtained from maintenance staff. 

 

 F. Other: All large boxes must be broken down and carried to the recycle 

dumpster in the Receiving Room. All large bags of trash must be hand-carried to 

the dumpster in the receiving room. Oversize bags and boxes jam the trash 

chute, causing expense to the Association and inconvenience to the residents.   

Spoiled food should be tightly bagged and hand-delivered to an outside dumpster 

that has trash in it (not to the dumpster in the Receiving Room.) 

 

If in doubt, call the office, 423-5151.   Trash room hours: 8:00 a.m.-10:00p.m.  

 

12. Laundry Facilities  

 

A. Coin-operated washers and dryers are provided at rates established 

by the Board of Directors. 

  

B. Machines are to be used only after 8:00 a.m. and before 10:00 p.m. 

daily.  

 

C. After washing or drying, articles must be removed from machines 

promptly. 

 

D. The use of tints and dyes in the machines is prohibited. 

 

E. The use of liquid bleach is prohibited in the laundry facilities.  

Powdered bleach is permitted only if it is specially formulated for use on 

colored fabrics (i.e., is guaranteed not to change red clothing pink, or black 

clothing gray.) Residents who wish to bleach or dye fabrics may do so in their 

units, but must completely rinse, and wring, clothing before transporting the 

damp clothing (in a container) to the laundry room. 

 

F. The malfunction of any machine must be reported to the office 

promptly. 

 

G. Lint traps in each dryer must be cleaned after each load. 

  

H. The installation of washers and dryers in individual units is 

strictly prohibited. 

 

I. The doors to the laundry rooms must be left CLOSED at all times 

when no one is in attendance by order of the NORFOLK FIRE DEPARTMENT. Please 

comply with this regulation by closing the door on exiting and please notify 

your helpers or housekeepers to do the same!  

 

13. Alterations to Units  

 

A. Alterations to interior walls, air conditioning units, electrical 

or plumbing facilities, and any alteration which will affect in any way the 
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exterior appearance of the building, doors, and common elements is prohibited 

except by prior written approval of the Board of Directors. 

  

B. Contractors must submit plans for any major alterations. In some 

cases, a drawing or plan and a City Building Permit may be required. See the 

Condominium Instruments for further restrictions upon alterations. A Notice of 

Work (see Exhibit B) must be signed by contractor and owner and filed with the 

manager before commencing work. 

   

C. Prior to any renovations to a unit which will cause extraordinary 

wear and tear to the halls or extraordinary use of the common elements (such as 

removal of carpet, appliances, etc.) the owner must submit a $100 fee, payable 

to the Association. If there is any question as to whether a renovation will or 

has caused extraordinary wear and tear, the manager shall make such 

determination. This fee is non-refundable. 

 

D.   Contractor must clean up work area and any common areas he has 

affected, including hallways and the receiving room, at the close of business 

each day and upon completion of work. 

  

 (1) To avoid disturbing neighboring residents, workmen making 

repairs, alterations, or improvements to individual units are permitted in the 

building only from 8:30 a.m. to 5:30 p.m. Monday through Saturday. Work is 

prohibited on Sundays and holidays. 

 

 (2) All repairs or remodeling that involve structural walls, 

plumbing, or electrical work must be approved in advance by the Maintenance 

Engineer. In some cases, a drawing or plan and/or City Building Permit may be 

required. The contractor must provide evidence of insurance. 

 

 (3) During any renovations requiring building permits the owner 

must submit a non-refundable $100.00 fee, payable to the Association. 

 

 (4) Oil-based varnish, oil-based stains, oil-based paints and other 

oil-based finishes are not to be used anywhere in the units, including floors, 

because of odors and possible respiratory difficulties. Only latex paints and 

water-based varnishes may be used. 

  

E.  For additional rules concerning making changes in units, see 

Exhibit C. 

  

14. Leasing of Units  

  

A. No unit may be leased for a period of less than one year, and then 

only after prior written approval of the Board of Directors. 

 

B. All leases must be in writing and must provide that the failure of 

the lessee to comply with the condominium instruments and the Rules and 

Regulations constitutes a default under the lease. The Lease must provide 

specifically that if a tenant fails to comply with these Rules, or with any 

other Association document, or with any state law or municipal ordinance, and 

if the Lessor fails to take action against the Lessee, that the Association 

shall have an independent right to sue for eviction of the Lessee, or any other 

appropriate remedy. Signed leases must be submitted to the Board, allowing 

reasonable and ample time for the Board's review. 

 

C. Each unit is considered to be a single-family dwelling. 

  

 D. A Lease Addendum (see Exhibit D) must be signed by lessor, lessee 

and the board members. 
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E. See Condominium Instruments for other restrictions. 

 

15. Pet Policy  

 

A. No pets of any type or description are allowed. (See also Article 

9, paragraph 9.9 of the Declaration of the Algonquin Association.) 

 

B. Owners are responsible to insure that their guests do not bring 

pets onto the property or into the building.  
 

 

16. Balconies and Patios   

 

A. Balconies and patios are Limited Common Elements, and are to be 

maintained by owners to the satisfaction of management. (See the Specifications 

for Balcony Work attached as Exhibit E.) 

 

B. Any change or alteration to the balconies or patios which might 

affect the exterior appearance of the building may be accomplished only after 

obtaining written approval of the Board of Directors. Tiles are no longer 

permitted to be installed on the balcony floors due to increased potential 

damage to the balconies and building interior. Wind screens in an approved 

color may be installed at the end of the balconies.  

 

C. Nothing shall be thrown, shaken, hung, or extended from balconies, 

except as provided in paragraph D. following. The use of stoves, charcoal 

grills, hibachis, or cooking instruments of any nature on unit balconies or 

patios is prohibited. 

 

D. Holiday lights and other decorations conforming to the decorating 

tradition of the neighborhood may be displayed from December 1st through  

January 7th. 

 

E. Drainage pans must be used under all plants on balconies. 

 

F. All units are required to have storm doors installed and properly 

maintained. 

 

G. Flame devices of any type (e.g. candles, mosquito poles) are 

prohibited. 

 

17. Security and Privacy  

  

A. Deliverymen and tradesmen must enter the building only from the 

north entrance. All packages will be left at the desk and the resident will be 

notified. The delivery persons shall sign in. 

 

B. Guests and visitors must identify themselves in the lobby and be 

announced by the desk to the resident they intend to visit, unless the front 

desk has been requested in advance not to announce the guest. Visitors who park 

on the Association parking lot must register their vehicles in the sign-in log. 

 

C. Tradesmen, deliveries, and movers must use the North (“large”) 

elevator only. The South elevator is reserved for the exclusive use of 

residents and their guests. Movers’ hours shall be 8:30 a.m. to 5:30 p.m. daily 

except Sundays and holidays. Advance notice of at least 24 hours is required 

for preparation of the elevator, together with a non-refundable fee of $200. 

 

D. Business and commercial solicitations are not permitted in the 

Common Areas of the building. 
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 E. Partisan political activities shall not be conducted in the Common 

Areas. Such activities may only be conducted within individual units, or in the 

Algonquin Room or Pocahontas Room when those rooms have been reserved for that 

specific purpose, with the specific permission of the Association Manager. 

 

18. Guest Rooms, Pocahontas Room, and Algonquin Room 

 

A. Guest Rooms 

(1) The guest rooms are for the convenience of owners who need 

additional space to accommodate their own guests. Guest rooms may not be 

used for any other reasons, such as hotel-type use. Misuse of these 

facilities can create a liability for the Association. 

 

(2) The guest rooms are available to guests by reservation only 

at rates set by the Board of Directors. If a reservation is canceled with 

less than 24 hour notice, the owner will be held liable for the fee 

unless the room is subsequently used. Only Association members (owners) 

can reserve and pay for the guest rooms. Reservations will not be 

accepted from relatives of owners. Owners must pay for the rooms. 

Reimbursement from a guest to an owner must be handled between the guest 

and the owner. 

 

(3) Owners are responsible for damages or losses caused by their 

guests. 

 

(4) Guest rooms may be reserved by owners only for their personal 

visiting guests, and for no other purpose and for not more than 30 days. 

 

B. Pocahontas Room: The Pocahontas Room (library) is available from 

9:00 a.m. until midnight. The room is available for private use by making 

reservations at the front desk 24 hours in advance. There is no charge for the 

use of this room; however, a Fifteen Dollar ($15.00) refundable deposit is 

required.  The room must be cleaned and restored to acceptable condition after 

use, or the resident who reserved it will be charged a cleaning fee of Fifty 

Dollars ($50.00). 

 

C. Algonquin Room 

 

(1) The Algonquin Room is available for private use by 

reservation. The hours for use may be determined by the Manager with 

approval of the Board of Directors. Arrangements for private parties may 

be made at the front desk.  A refundable cleaning deposit of Seventy-Five 

Dollars ($75.00) is required at the time the reservation is made. If the 

room is left in clean condition the deposit will be refunded. 

 

(2) The Algonquin Room may be reserved by owners only for their 

personal use. Should an owner wish to "sponsor" a private outside 

activity with which they are associated, they must submit their request 

in writing to Management for approval.   

 

(3) Groups that use the Pocahontas Room and the Algonquin Room 

should not assume that reservations are continued automatically from day 

to day or week to week. Reservations must be made for each occasion in 

advance. 

 

(4) The cleaning deposit will not be required for events 

sponsored by the Association and open to all Algonquin Association 

owners/occupants. 

 

(5) The Algonquin Room is not to be used for events of a 

commercial nature, i.e., events at which items will be marketed or sold. 



September 20, 2016 17 

19. Lobbies and Hallways  

 

 A. Except as otherwise provided in the Condominium Instruments, the 

Common Element lobbies, hallways and stairways are to be used for ingress and 

egress to the units only. Sitting in the lobbies while waiting for a ride, a 

guest's arrival or similar reason incident to ingress and egress may be 

permitted only for a brief period. 

 

 B. Unit owners and occupants shall not obstruct nor shall they store 

anything upon or in any of the common elements (except those areas designated 

for storage) without prior approval of the Board of Directors. 

 

 C. Unit owners and occupants shall not place nor cause to be placed on 

the Common Element lobbies, hallways and stairwells or any other common element 

(except storage as set forth above) any furniture, decorative or personal items 

of any kind, except in accordance with guidelines established by the Board of 

Directors. 

 

 D. Notices of events open to all residents (e.g., movies, political 

meet-and-greets, etc.) may be taped onto the exterior elevator call button 

panel, ONLY with prior approval of the manager, or the front desk (in the 

absence of the manager.) 

 

 E. Guidance on placement of personal items (e.g., artwork) in the 

common hallways may be found in Exhibit F attached hereto. 

 

20. Swimming Pool  

 

See attached Exhibit G for Pool Rules and Regulations. 

 

21. Boat Ramp  

  

The boat ramp adjacent to North Shore Road is available for residents' 

use only. There is no charge for the ramp use if the boat is owned solely by 

the resident. The key to the lock at the ramp will be kept at the front desk.  

 

22. Boat Storage 

 

Boats and trailers may not be stored in the automobile parking lot at any 

time. 

 

23. Boat Dock 

 

A. The finger pier located adjacent to the pool area provides several 

slips for small boats which are available on a first-come, first-served basis 

to residents. A charge for the slips will be established by the Board of 

Directors.  

 

B. The rental period is from June 1 of a given year to June 1 of the 

following year. 

  

C. The dock will be maintained by the Maintenance Department.   

 

D. Persons using the boat ramp, boat storage, or boat dock covenant 

and agree with the Association, Owners and Management to make no claims against 

the Association, Owners or Management for, or on account of, any injury or loss 

of life or damage to or loss of personal property.  
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24. Resident Storage  

 

A. The building provides limited storage space. Outboard motors, 

gasoline lawn mowers, and items of similar nature are prohibited from these 

areas. Flammable, hazardous, or spoilable products are prohibited. To prevent 

insect infestation, storage of paper or cardboard is discouraged. 

 

B. No additional individual storage lockers or personal property are 

to be placed in the common areas, including the laundry rooms and laundry room 

restrooms. 

 

C. Owners will be assigned only one standard size bin per unit. The 

storage bin and storage room must be emptied at the time the owner/occupant 

vacates the unit. 

 

D. Owners must cooperate in policing their storage bins and must 

promptly remove unnecessary or flammable materials, old rags, items that will 

never be used again, etc. All bins must be identified with the owner’s name on 

the numbered tag secured to the bin or by another pertinent means. It is 

recommended that items stored in the bins, especially the open bins, be marked 

with the owner’s name and unit number. 

 

E. Absolutely no items of any type will be permitted in the open space 

on the floor of the storage room. Any such items whose ownership is not 

identified will be removed and donated to charity or otherwise disposed of. If 

ownership can be determined, the owner will be requested to remove it promptly.  

Any such items not removed within 48 hours after request is made will be 

removed and donated to charity or disposed of, as appropriate. 

 

G. Storage spaces are common elements, and do not belong to the unit 

to which they are assigned. They may not be deeded, nor may they be promised in 

any manner. They return to the pool for distribution when a unit is vacated, 

whether by sale, lease expiration or termination, or otherwise. 

 

 H. Any items stored in the storage rooms are stored at the owner’s 

risk. The Association makes no guarantee of safety or security of any such 

items. 

 

I. In the event items are left behind by a vacating owner or tenant, 

reasonable effort will be made to inform the owner or tenant and request 

removal. However, if any such items are not removed within three (3) months 

after the unit is vacated, after reasonable effort is made to notify the owner 

to remove the items, such items shall be removed and donated to charity or 

otherwise disposed of and the Association and its management and employees will 

have no liability, financial or otherwise, for such action. 

 

Note:  Any stored items that extend above the top rail of any storage bin must 

  be removed.    

 

25. Bicycles 

 

A. A bicycle storage rack is located in the “bicycle room” on the east 

side of the building (behind the elevators). No vehicle propelled by a gasoline 

engine may be stored in the building/bicycle room. The bicycle storage room key 

may be checked out at the front desk, and must be returned promptly after use. 

 

B. The Association suggests that bicycles be locked, as it is not 

responsible for their safekeeping. 
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C. Resident’s name and unit number are required to be placed on each 

bicycle. As there is limited space, the Association requests that owners who 

will no longer be using bicycles remove them from the property. 

 

D. Any resident storing a bicycle in his/her unit shall avoid use of 

the elevator during peak usage times, and shall not use the elevator to 

transport the bicycle if other persons are waiting to use the elevator. 

 

26.   Grocery Carts 

 

Grocery carts are numbered and assigned at the front entrance. They are 

to be returned promptly by placing them on the elevator and sending them down 

to the lobby. 

 

27. Doormen; Night Clerks  

 

A. A doorman is provided from 7:30 a.m. to 11:30 p.m. daily to attend 

the front entrance of the building. The duties of the doormen include 

monitoring people entering the building through the front door, monitoring the 

parking lots, preventing illegal parking in Fire lanes, controlling 10 minute 

parking spaces, helping passengers into and out of cars, assisting with 

carrying packages to the elevator, unloading groceries and baggage, etc. 

 

B. A night clerk is on duty every night from 11:30 p.m. until 7:30 

a.m.  The night clerk may not leave his security post to park cars or for any 

other function other than security.  

 

28. Liability 

 

Each resident is responsible for his or her well-being in all common 

areas. In the event the building must be evacuated, whether for fire drills or 

a real emergency, all residents must wear shoes (not slippers). 

 

29. Feeding of Wildlife Prohibited 

 

 Feeding of wildlife, including waterfowl and small mammals, is strictly 

prohibited. Persons violating this rule will be subject to an assessment of 

charges equal to the cost of removing animal feces from the grounds. 

 

30. Additional Regulations   

 

In addition to the rules and regulations set forth herein, certain 

articles of the revised Condominium Instruments impose rules and regulations 

and contain additional governing provisions. Some of these pertain to: 

 

       Appliances 

       Access to Units, Common and Limited Elements 

       Damages 

       Common Areas 

       Display of Signs 

       Changing the Appearance of the Building 

 

The Algonquin Association, Inc. Rules and Regulations have been updated 

effective as of September 20, 2016.  Each change has been approved by the Board 

of Directors.  

 

FOR THE BOARD OF DIRECTORS 

 

 

_____________________________ 

Glenda Greenhouse, President 
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SERVICES PROVIDED BY ALGONQUIN ASSOCIATION 

 

  

Condo fees include: 

 

 

Heating and Air Conditioning, 

Electricity, Gas, Water, Cable TV, 

Sewage, Surface Water Tax, Garbage and Waste Service, 

Minor Maintenance in Units (as per Rules and Regulations) 

 

Alarm System 

Reception Desk 

Assigned Parking 

Boat Ramp 

  

 

Meeting, Party, Card Rooms, Library 

On-Site Manager 

Maintenance Staff 

Desk and Door Staff 

Package/Mail Assistance 

Storage (limited) 

Suggestion Box 

Swimming Pool 

Monthly T.G.I.F. parties as scheduled 

 

 

 

 

 

 

Other services available but not included in condo fee include: 

 

Other maintenance available after hours (Fee Basis) 

Additional storage, if available, with a separate fee 

Boat Dock (separate fee) 
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   FIRE AND PARAMEDIC (911) EMERGENCY PROCEDURES 

 

FIRE 

 

When the fire horns sound: 

• ALL RESIDENTS ARE TO PROCEED TO THE NEAREST EXIT (THE 

NORTH OR SOUTH STAIRWELL) AND LEAVE THE BUILDING.  DO 

NOT REMAIN IN THE STAIRWELL. 

 

• DO NOT USE THE ELEVATOR.  CONTINUE TO EXIT THE BUILDING, 

VIA THE STAIRWAY, EVEN IF THE ALARM STOPS.  SOMEONE WILL 

COME OUTSIDE AND NOTIFY YOU THAT IS SAFE TO RETURN TO 

THE BUILDING. 

 

• WHEN YOU LEAVE YOUR APARTMENT CLOSE YOUR DOOR BUT DO 

NOT LOCK IT. 

 

• INDIVIDUALS WHO REQUIRE ASSISTANCE SHOULD HAVE A SILVER 

REFLECTIVE SQUARE ON THE OUTSIDE OF THEIR FRONT DOORS.  

IF YOU REQUIRE ASSISTANCE: 

 

❖ PROCEED TO THE DOOR.  CHECK THE HALLWAY FOR SMOKE. 

IF THERE IS SMOKE IN THE HALL, REMAIN IN YOUR 

APARTMENT.  BE SURE THAT YOUR DOOR IS UNLOCKED AND 

ANY SAFETY CHAIN IS UNLATCHED. 

 

❖ IF THERE IS NO SMOKE IN THE HALL, PROCEED TO THE 

NEAREST STAIRWELL.  REMAIN AT THE STAIRWELL.  One 

person should remain with any person(s) who stay at the 

stairwell.   

 

If you have a hearing disability you should test your smoke alarm to 

determine if you can hear the alarm.  Specialized smoke detectors are 

available for individuals with hearing loss.  For more information contact the 

Fire Prevention Bureau at 757-664-6604.   

ADDITIONAL INFORMATION: 

 

ALL UNITS MUST HAVE THEIR ADDRESS CLEARLY VISIBLE ON THEIR DOOR.  

(i.e., “1A”, “1B”, “1C”, etc.), using TWO (2) inch letters and numbers.   Be sure 

that they are not covered by decorative items such as wreaths, etc.   

 

ALL DOORKNOBS AND DEAD BOLTS SHOULD BE KEYED THE SAME SO THAT 

THE SAME KEY OPENS BOTH LOCKS. 
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LEARN THE LOCATION OF ALL FIRE EXTINGUISHERS AND PULL STATIONS IN 

THE BUILDING. 

 

KEEP A FIRE EXTINGUISHER IN YOUR KITCHEN.  (NOTIFY THE DESK IF YOU 

ARE INTERESTED IN ATTENDING A CLASS ON HOW TO OPERATE A FIRE 

EXTINGUISHER.)  

 

IN THE EVENT OF A FIRE IN YOUR APARTMENT, IF YOU ARE NOT ABLE TO 

PUT THE FIRE OUT AFTER TWO ATTEMPTS USING THE EXTINGUISHER, LEAVE 

YOUR APARTMENT, CLOSE THE DOOR AND PULL THE FIRE ALARM CLOSEST 

TO YOUR APARTMENT.    

 

PLEASE ALWAYS MAKE SURE THAT YOUR STOVE IS OFF BEFORE GOING TO 

BED OR LEAVING YOUR APARTMENT. 

 

CIGARETTE SMOKERS – 

• BE SURE TO USE A GOOD ASHTRAY. 

• BE SURE THAT ALL CIGARETTES ARE COMPLETELY EXTINGUISHED 

BY RUNNING THEM UNDER WATER BEFORE GOING TO BED OR 

LEAVING YOUR APARTMENT. 

 

REMEMBER, THE DOORS TO THE LAUNDRY ROOMS MUST BE KEPT CLOSED 

AT ALL TIMES WHEN NO ONE IS IN ATTENDANCE.  PLEASE MAKE SURE THE 

DOOR IS CLOSED WHEN YOU LEAVE THE LAUNDRY ROOM.  PLEASE NOTIFY 

ALL HOUSEKEEPERS OF THIS REQUIREMENT AS WELL. 

 

PARAMEDIC (911) CALLS 

 

ANY RESIDENT, FAMILY MEMBER OR CAREGIVER WHO CALLS 911 FOR 

MEDICAL OR FIRE ASSISTANCE SHOULD IMMEDIATELY CALL THE FRONT 

DESK – 423-5151 – AND NOTIFY THE RECEPTIONIST SO THE ELEVATOR CAN 

BE BROUGHT DOWN AND HELD IN READINESS. 

 

THE ENTRY DOOR TO THE UNIT SHOULD BE UNLOCKED, IF POSSIBLE. 

 

 

 

 

 

 

 

 

 

 

 
  
 


